
STEP 1 – Vulnerable Sector Check 

a) Obtain Vulnerable Sector Check (VSC) from Niagara Regional Police Here
b) To obtain Volunteer VSC you will need to complete this form and upload to police

check portal after completion of VSC. Download letter here
c) According to OHF VSC Q&A Valid VSC from 2022-2023 or 2023-2024 seasons will be

accepted this year

STEP 2 – Register for OHF VSC 

a) Follow this link to the OHF VSC website. You will see the image below and where to
click

b) The link will take you to Spordle to register for the VSC – click the indicated button
below

c) Then log into Spordle on the next window that opens. If you are new to hockey and
don’t have a Spordle account you will need to register for one

https://www.policesolutions.ca/checks/services/niagara/
https://ohf.on.ca/risk-management/vulnerable-sector-checks-vsc/?utm_campaign=Centre%20Mail&utm_medium=email&_hsmi=299439509&_hsenc=p2ANqtz-_rGtoMf6RNm1nA51-PdPJIyHHN6m2wbD5vl-9yIVjcfYkcUBDfOWMnU-dfs9L-kWx-bHOCa8jPNawebhn5FhGnkLAhSbAkFqJvOAFtQaSJAjwNaDI&utm_content=299439509&utm_source=hs_email
https://westniagaraminorhockey.ca/Public/Documents/OHF%20VSC/ohf-letter-requesting-vulnerable-sector-check_(9).pdf


d) After logging into Spordle you can select your membership line and register for the
police check

e) On the next window just click register as noted below. NOTE: this is not where to
upload documents

f) On the next window select “Skip the registration selection” then click next

g) On the next window click the “+” button to add one OHF screening policy to your
Spordle account and then click next



h) Click Complete on the next window 

 
 

i) Click checkout on the next window 

 
 

j) If you complete this section correctly you will receive email confirmation with a 
receipt from “Hockey Canada” and subject line “Inovice (#xxx)”. Within that email 
you will see this text and link to the submission portal. 

 
 

k) Click the link in the email and it will open up the submission portal and proceed to 
STEP 3. 

 

STEP 3 – Complete OHF VSC screening and upload required documents 

a) When you click the link at the end of STEP 2 you will see this window open up. Fill 
out questions 1 through 6. 

 
 

b) In question #5 you will need your HCR number. This number can be found in Spordle 
account or in the email invoice after completion of STEP 2 



 
 

c) After you answer question number #6 if you are not a referee by selecting “no” 
question 7 will open up. If you are also a referee when you click “yes” you will be 
prompted to indicate if you have a valid VSC on file with hockey Canada. Select the 
appropriate option and if you select no you will be directed to the same Question 7 
below (labelled as question 8) 

d) When question 7 opens up you must click the link indicated below 

 
 

e) After clicking the link the following window will appear and you click the indicated 
button 

 
 

f) When you click “Select files” a window will open on your computer to select either a 
complete VSC or receipt for new VSC as outlined in STEP 1 above. Select that file to 
upload. Once you have done that the next window will open up as outlined below. 



 

 

g) In the above window select “Add more files” as indicated. This will allow you to 
select your completed Declaration file. This step cannot be omitted or your VSC 
will not clear until a valid VSC is obtained which can take up to 8 weeks. To fill 
out the declaration download it from this link and complete it. Save as PDF and 
upload the pdf when you click the add more files above. 

h) NOTE: PDF documents must be uploaded, other file formats may not work. 
i) After you have added both VSC (or receipt) AND the declaration fill out the first and 

last name boxes. NOTE: these must match exactly what was included in the  
answers on the form answered in STEP 3 (a) above. Once filled out click the 
upload button and return to the VSC Screening portal form. 

 
 

j) After returning to the VSC screening portal form select the appropriate button based 
on what you uploaded in STEP 3 (i) 

https://westniagaraminorhockey.ca/Public/Documents/OHF%20VSC/ohf-screening-declaration-form.pdf


 
 

k) After selecting the right button you can continue in the form by clicking “next” as 
outlined below 
 

 
 

l) When you click next in step (k) above the next page will open up 

 
 

m) Fill out the answers for questions 8 to 12 and after question 12 click the submit 
button. 
 

 
 

n) After clicking submit it will indicate the form is complete and you will receive an 
email indicating that the screening submission was received. If you do not receive 



this email you didn’t complete something correctly. See example of receipt email 
below. 

 

o) Following submission the background check should be complete within 24 -48 
hours. Follow the link in the email to log into your spordle account. Once complete 
your member profile should be updated with a valid background check mark as 
indicated below. 

 


